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Abroad Allowsnece

Abroad Differentials

Absenee

Absence Arranged
Absence Excused

Absence, Chronic
Absencer Involuntary

Absencer rate

Absenteeism® rate
Absentee

Abstract
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Accounting Records
(Documents)

Accrued Leave
Annual Leave
Achievement test
Acquaintance lactor
Acquired Needs
Action

Activity
Activity Chart
Active File
Actuary
Adaptability
Adaptability test
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Administration = Office sal
Departuent

Administration Records & s sl
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Agreement, master

All - Or - none Conecpt
All atonee type
Allocation

Allocation of Human
Rewourses

Allowanee for Hard
Conditions of work

Allowed Time
Amalgamated unions
Amendment

Analysis

Analyst

Annual earnings
Annuitant

Annuity

Annuity Joint Survivors

Applicant
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Application Blanck

Application Blanck
Application Form
Appointment = Placement
Appointment Permanent
Appraisal

Appreciation

Apprentice

Approach

Aptitude test

Arbiter

Arbitration

Arbitration, Compulsory
Arhitration, terminal
Archive

Areas of Respomsibility
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Asscty olals
ignment < Mission agpls

Assistant Gglas = slies

Attendance B gn e

Attendance Office
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Bad Climate Allowance
Inclement Allowance

Bar Chart
Bargaining

Base Salary

Base Stock Method
Basic Stock
Behavior

Behavioral Change

Behavioral Motivation Theory

Behavioral Theories of Leadership
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Belongingness to organization

Belongingess to organization

Bill
Blind = Allay Positions

Board of Directors
Directorate

Bonus

Book of original entry
Brainstorming

Breach of Duty

Break Even Point
Break Even Analysis

Budget

Budget Process
Budgeting
Burean

Burenucracy
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Calenlate

Case Analysis
Centralization

Centralized Files

Channels of Communivation

Chart
Disgram

Circular

Civil Servant
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Classification of Reeords

Clawsification of Records
Clerk

Client = Customer - Visitor
Client - Centered Organization
Closed Syatem

Collecting

Colleeting Information
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Communieation Network
Models

Communication Network Types

Company - Corporation

Comparative Management
Comparative Organization

Compensation
Compensatory Leave

Comptroller
Controller

Concentration
Confirmation

Content Theories
Contractua] Employee

Contractual Employment

Control
Organizational Control

Contingeney Approsch

Coordination
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14 Copyright
Copyright b -
Cost of Inventory walaliliy e
Cost of Living Theory 3pmid g o yh 3 g 13 i ey g i
Counselor aglee
Creativity S
Credentials

Letters of Credenee
Criterion

Critical Path Theory
(CPM)

Critieal Heport
Current Assets
Current File
Current Records
Cybernetics

Cyelic Positions
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Daily Allowance

Daily Paid Employes
Data

Dead File
Decentralization
Decentealized Files
Decigion Making
Decision Making Models
Deeision Making Power
Decision Making Process

Decision Making Theory
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16 Decision Making Tree

Decision Making Tree d;frg—du'-i.ﬂ
Decree of the Council of Ministers Ol gig il pat
Delphi Decision Making wadste g S s
Democratic Leader il Sz g
Demonstration Test e it 0T s Sl a7
Demotion plie s s Jm
Department il 515 g — 0 sl
Departmentalization il slaasly kil il
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Director General 5 e
Directorate 8 gde St
Disability a5

Disability Benefit
Discharge

Dismissal

Remove from Position
Divmissal , Involuntary
Dismisal, voluntary
Division Manager
Documents

Dummy Activity
Duplication

Duty

Tuties test
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Earmarked Revenue P - Y
Earning T
Economic Efficiency okl ST
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Education test e O 3T
Effectiveness ol E
Efficiency SATE
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Elements of Control

Elements of Control
Employee

Employee morale

Employee Reporting Method

Employee Training
Employee Welfare
Employment
Employment, Permanent

Employment by Contract
Contracteal Employment

Employment test
Personnel Test

Employer

Encouragement
Appreciation ~ Persuasion

Equity Theory

ERG (Existance Helatedness
and Growth} Theory
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Essay « type Examinntion
Esteem

Esteem Needs

Event

Examination

Examination, Assembled
Exsmination, Unasembled
Examine (to)

Exeentive
Executive Director

Expectancy Theory of Motivation

Expectancy Theory
Experience
Experience Records
Experiment [to)
Experimentation
Expert - Specialist

Evaluation « Appraisal - sudit - Sarvey
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Factual Report

False - true test

Family Allowance
Feedback

Feedback Control
Feedback Control System
Feed - forward Control
Felexible Budget
Fellowship

Field Allowance
Geographic Differentials
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Filo

Fifo (First in first out)

File (to)
Filing

File = Record
Filing System
Financial Manager

Fire (o)
Discharge

Fiscal Period
Fiscal Year

Fixed Aseests
Flow Process Chart
Forcasting

Form

Form Control

Form - Board & Bluck tesis

Form Design
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Form Design Guide
Form Design Sheet

Formal Aetion
Formal Group

Formal Notiee
written Notiee

Formal Organization

Formal Record
Formal Decument

Free - Answer test

Fringe Benefits
Fringe Payments

Frozen Jobs
Blind - Allay Positions

Full Employment
Full = time Employment
Full Time, Job

Funetion
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26 Funetional Chart

Functional Chart gy s pai
Funetional Kesponsibilities kg ot
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Gant Chart JOF FCE] ST AT

General Department Jala
General Devision
Directorate General

General policy o e s

General Serviee Department Slois dely_delyi oges silais
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Goal - Objective i

Purpose
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Government General Budget

Government General Budget

Government Organization
Government Association

Government Serviees
Grade

Grading Method
Group

Group Cohesion
Group Dynamice
Group Norm

Group Solidarity
Group test

Grouping
Grading

Groupthink
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Herzberg's two - factor Theory
Hierarchy

Hierarchy of Needs
Hierarchy of Needs Theory

Histogram — Bir Chart
Column Disgram

Historical Data Method
Hoarding

Horizental Communications
Horizental Integration

Horizental work Flow Chart
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Human Relations School

Human Relations School

Hybrid Positions

Hy pothesia
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Teonic Models

Ideal

Ideal Type of Bureaucracy
(MaxWeber)

Important, Serious Records

Inactive File
Dead File

Inclement Allowsnee
Income

Incoming Letters
Recieved Letters

Incumbent
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32 Indentification

Identification Sl o ans
Index [FEP TCHUF B o . 2 |
Index Book il s = lazaly s - 51
Indicator (Book) FEL e
Individual test 3 el
Industrial Relations e Ll
Inferential Statistics bt LT
Informal Group T
Informal Organization et b Gl
Information el

Information & Fact Gathering il 5 23l o 5T pur
Tnwpection il

Inofficial Communication Network gt bl S

Inovation Gl =gl
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Institution 2l
fategeation - Merger - AF1 sl g
Intelligence test Far il
Interest test ey b el
Intermediate Goal sl y s lhan
Internal Form el
[nterpellation rlazd
[nventory ¥ o g
Inventory Control gy ge

[uventory Management
[nventory Control

[nventory Valuation
Inventories valuation Methods
Investigation of Grievances

[alamic Managemeni
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Job - Oceupation L)
Job Analysis i e o B i ey 4y
Job Analyst g g i i ¢ a2
o et

Job Audit i
Job Survey

Job Bresk Down Jas gEss
Job Clase Sl o s Gl
Job Levels

Job Class Description P
Job Classification Sl il

Job Clawification Factors
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Job Classification Praject

Job Clasification FProject
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Job Classification & Evalustion Jelis s aidey pbs il sla 2as

Methods
Job Description

Job Enlargement
Job Enrichnent
Job Evaluation
Job Opportunities
Job Orientation

Job Hanking Method
Ranking Method, System

Job Rating

Job = Requirement
Job Rotation

Job Satisfaction

Job Specification
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Job Title g g
Journal - Book of Original Eustey iy e
Justified Excuse il g e
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Labour Union & 55 el
Law of Sitation S e i il
Layout W T ey e e
Layout Anslysis Gyl i 5
Layout Study

Lead Time Szt Gl
Leader 0
Leadership e
Leadership Theories Sorsslea b ol o gy
Leave "
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Leave Without Pay

Leave Without Pay

Letter, refering
Letter 1o refer

Letters Despatbed Book
Letters Received Book

Life Annuity

Life Cycle Theory

Lifo ( Last in firet out )
Line

Line and Staff

Line and Staff Organization
Line Organization

Linear Programming
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Linking Pin Organization
Liquid Awsets
Liguidity

Love and Belongingnees
Needs
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Macro Marketing
Management
Management by Exception

Management by Objective

(M.B.0OJ)
Management by Objective
and Result

(M.B.O/R)

Management Functions

Management Grid
Managerial Grid

Management Information
System (MIS)
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Management Records

Management Records
Management Science
Management Statjstics
Management Zones
Manager - Administrator
Managing Direetor

Man power

Manpower Inventory
Manpower planning

Manpower Policies

Marketing
Market test
Mathematical Models
Matrix Organization

Maturity
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Maclelland's Achievement
Motivation Theory

Me Gregor's Theory
X and Theory Y

Mean

Arithmetic Mean
Median

Mental Effort

Merger - Amalgamation
Integration

Merger of Corporations
Method

Method, Procedure
Method Study

Micro Marketing

Middle Managers
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48 Misfeasanee
Misfeasance walal g o Calind
Mission [ ey

Mixed Positions
Hybrid Positions
Mixed Jobs

Model

Morale

Morale Survey
Motion Study
Motivation
Motivational Faciors
Motive

Multiple Activity
Multiple Choice test

Multiple Supervision
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National Archive ul':c‘lT
National Budget = -
State Budget
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